
KES PTA STANDING RULES
1. Respect each other.

2. Email etiquette - no reply all to entire board. Please respond if possible w/in 24 hrs.
3. Executive officers will present committee reports at Board meetings. If a chair would like to address the Board, email President before MONDAY 9 A.M. prior to Tuesday meeting to be added to agenda.

4. Motions must be made in writing, if determined by President. If recognized, discussion must stay on topic and limited by 10 minutes. Motions limited to discussion at hand.
5. If President determines motion to be a committee level decision, motion will not be recognized. 

6. Follow chain of command. Address questions with Chair first. Exec. Committee will be available to discuss if concern is outstanding.

7. Written ballot will be used in voting, as determined by President.

8. No verbal or written contractual obligations may be made on behalf of PTA for future year boards. Work only for your current year of service.

9. Minutes and current financial statement will be distributed to Board members FRIDAY prior to monthly meeting. Minutes will be approved by vote at the next meeting, with changes, if necessary. Copy will be posted on KES PTA website. It is the responsibility of each Board member to review minutes prior to attending meeting. 

10. PTA Treasurer will accept reimbursements and request for funds by Monday of each week, and will have funds ready within 10 business days, permitting paperwork is complete. Less holiday periods.

11. Board members are expected to attend monthly meetings. If you will not be present, please inform your appropriate officer.

12. Line items on budget will be spent as approved. If funds are remaining upon completion of your event or purchase(s), a motion may be made to move funds to unallocated or ask for approval for other projects. 


